
Complaint Letter 

 

Date: _______________ 

To: _______________________________________________________________ 

__________________________________________________________________ 

From: _____________________________________________________________ 

__________________________________________________________________ 

 

To Whom It May Concern: 

I wish to lodge a complaint about the following company: ____________________ 

Name of person with whom I dealt: _____________________________________ 

 

The details of my complaint are as follows: 

 
_________________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

 

Please investigate this matter and inform me of the results. 

 

Sincerely, 

 

_________________________      ___________________           ____________ 

Signature                                          Print name                                   Phone number  


